
Monthly FOIA Program Meeting/Call

February, 2014



• Mandatory FOIA Training  for FOIA Professionals 
and FOIA Managers - February 19, 2014, 2:00 –
3:00 WJC East 1155 and on the EPAtv

• New FOIA Intranet site  
http://intranet.epa.gov/foia/index.html

• Status Reports   
http://intranet.epa.gov/foia/FOIA-Status-
Reports.html

• FOIA Internet site under development 
https://wcms.epa.gov/foia
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• FOIAonline
• How to obtain an extension in FOIAonline
• Fee Waiver and Expedited Processing
• Uploading records into FOIAonline
• Correspondence (Upload in correspondence tab and 

not in Records section)
• Requesters paper/emails requests and attachments 

(Upload as supporting files.)
• FOIA program update

• FOIA and CBI regulation
• Delegation 1-30
• Final Policy and Procedures
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Agenda 
FOIA Meeting 
February 2019 

 
 

 
• Attendance 

 
• Introduction of new NFO staff 

 
• Redactions  

 
• Reports 

o Bowling charts 
o ERC 
o Monthly report 

 
• Shutdown and processing time 

o Guidance attached 
 

• FOIA Training 
o Extend Due Date  

 
• Tip of the Month 

o Perfecting requests 
 

• Awareness notification tips/feedback 
 

• Roundtable  
 



 
 

  
 
 
 

 
  

 
  

 
    

 
  

  
  
  
  

 
  

 
  

 
    

 
   

 
 

Agenda 
FOIA Meeting 

April 2019 

• Attendance 

• Equity review 

• Lean – processing pilot 

• Enhanced Intake 
o Headquarters Program Office schedule 
o Region schedule 
o Changes to tracking numbers 
o Coordination 

• FOIAonline migration update 

• Relativity 

• Awareness notification – reminder to initiate close-out 

• Roundtable 



Agenda 
FOIA Meeting 

December 2018 
 
 

 
• Attendance  

 
Wheeler All Employees Memo on FOIA 

 
• FOIA Training  

 
Awareness Notification Process 
 
• Roundtable  

 



 
 

  
 
 
 

 
  

 
  

  
   

 
  

 
  

  
 

    
 

   
 
 

Agenda 
FOIA Meeting 
March 2019 

• Attendance 

• Reports 
o Bowling charts 
o Monthly report update 

• FOIAonline migration update 

• FOIA Training 
o Advice on submitting a successful e-discovery request 

• Awareness notification – close out 

• Roundtable 
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